



Trauma-Informed Training Coordinator: Southwest 
Job Description  

The Riverside Project brings together organizations and passionate people to transform foster care in Houston.



Trauma-Informed Training Coordinator: Southwest 
Reports to: Director of Trauma-Informed Initiatives 

Position Description: The Trauma-Informed Training Coordinator in Southwest Houston serves 
as one of TRP’s on-the-ground presence in the Southwest Houston community, working to build 
the relationships, partnerships, and opportunities needed to bring trauma-informed training to 
the people and organizations that serve vulnerable children and families in that area. 

This is primarily a relational and community-facing role. The Coordinator is not expected to 
facilitate TBRI® trainings independently, but to cultivate the connections with schools, 
churches, nonprofits, and community organizations that make trauma-informed training 
possible. This role serves as the bridge between TRP’s training capacity and the SW Houston 
community’s need for it. 
  
Ongoing education and professional development opportunities will be provided.  

General Responsibilities 

• Builds and maintains relationships with schools, churches, nonprofits, and community 
organizations in Southwest Houston 

• Identifies and engages individuals and organizations who would benefit from or be 
interested in hosting trauma-informed training 

• Represents The Riverside Project at community events, meetings, and networking 
opportunities in the SW Houston area as needed 

• Works to establish TRP as a trusted resource for trauma-informed care in the Southwest 
Houston community 

• Coordinates logistics for trauma-informed trainings taking place in SW Houston, including 
scheduling, venue coordination, and participant communication 

• Recruits and enrolls participants from community partners into TBRI® Collaborative 
trainings and other TRP training offerings 

• Supports the Director of Trauma-Informed Initiatives in preparing and executing training 
engagements in the SW Houston area 

• Serves as an on-site point of contact during training events, ensuring a smooth and 
welcoming participant experience 

• Maintains accurate records of community contacts, partnership activity, and training 
participation in Salesforce 

• Provides regular updates to the Director of Trauma-Informed Initiatives on relationship 
development, pipeline, and training opportunities 

• Collaborates with TRP’s broader team to align SW Houston efforts with organizational goals 
and area expansion strategy 

The Riverside Project brings together organizations and passionate people to transform foster care in Houston.



Professional Qualifications/Experience 

• Interest in and commitment to the mission of The Riverside Project 
• Bachelor’s degree preferred, or equivalent experience in community outreach, ministry, 

education, or a related field 
• Demonstrated experience building relationships across diverse community sectors such as 

schools, churches, or nonprofits 
• Familiarity with trauma-informed care principles or Trust-Based Relational Intervention 

(TBRI®) preferred; willingness to learn required 
• Strong interpersonal and communication skills with the ability to represent TRP warmly and 

professionally 
• Self-motivated and comfortable working independently in a community-based, part-time 

capacity 
• Existing connections or familiarity with the Southwest Houston community a strong plus 
• Proficiency in Google Workspace; experience with Salesforce a plus 
• Recognizes and adheres to The Riverside Project Statement of Faith & Shared Beliefs 

Compensation 

Wage Category: Part-Time, Non-Exempt 

Work Location: In-office at 1216 Bethlehem Street, Houston, TX 77018. Some remote 
work may be authorized on a limited basis with prior authorization. 

Benefits: Cell-Phone Stipend, Mileage reimbursement

The Riverside Project brings together organizations and passionate people to transform foster care in Houston.


